Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2017/

Every smaller authority in England with an annual turnaver of £6.5 million or less must complale
an annual return at the end of sach financial year in accordance with proper practices
summarising its activities. In this annual return the term 'smaller authority™ includes & Parish
Mesting, a Parish Council, 2 Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

Section 1 before Section 2.
Section 3 is completed by the external auditer.
In addition. the internal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual raturn.

Camplete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your extsrnal auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, including the external auditor's report, by 30 September 2017,

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guide that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.ux

for & completa list of bedies that may be smallsr authorities refer lo schedule 2 to Local Audit and Acecuntability Act 2074
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Section 1 — Annual governance statement 2016/17

‘We acknowledge as the members of:

Enteér namz of ' = , - " = P

‘smialler autharity here: ] -S (—"“"L/QH"?/’// /ﬂ?ﬁ/iﬂ./'«r// COUAVC/ L
our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of cur Iﬁnqwledge and belief,
with respect to the accounting statements for the yeer ended 31 March 2017, that:

We have put in place arrangaments for sective

prepered s accounting sigtsments in
| finansial management during the yéar, znd for tha ' / . accordance with the Acsounts and
| preparatien ef the sccsunting siatemants, ! { Audit Regulations,

2 W= maintsined an adaquate system of internzl contral, made proper arrangements and accanied
including measures designad 1o pravant znd datect responsibility for safeguarding the puslic maney
fraud and carruption and reviewed its sFsctivenass. and resaurces in its charge.

3 W took all reascnable steps to 25surs oursalves that has only done what it has the |egal powsr o do

there are no matters of Zetual or potential non-complianes and kas complied with proper practices

with laws, regulations and proper practices that could in doing s2.

fave 2 significant financial sifact on the ability of this

smmailer authority to condust its business or on

its financss.

Ws croviced proger eppertunity during the year for the

exgrcise of slectors’ rights In secordanics with the

requirements of the Atcounts and Audit Regulatizrs.

il

during the year gave &ll persons intsrested the
Sppomunity ta Inspect and ask guestions about
this authority’s accounts.

Ws carried cut an assessment of the risks facing this considered the financial and other risks it faces

smaller authority and tock appropriate steps to manage. / and has deait with them properly.

o

those risk, including the introduction of internal controls
and/or exiernal insurance cover whare required,

8. We mainizinad throughaut the year an adeguate and
=iizetive syslem of internal 2udit of the ascounting
records and contral systems,

arranged for 8 compatent parson, Independent
of the financisl controis and proceduras, 1o giva
an ehjactiva visw on whether intaral cantrols
msst the needs of this smallsr authority.
responded to matters brought to ite attention by
imiemal and extemal audit,

7. Wg tcok apprepriate action an 2l mattars ralssd in
reparis from internal and sxiernal audit,
'8, We considersd whethar any litigation, lizbilites or
commitments, events of ransastions. oeeurming alther ts business agtivity during ths vesr
during or aftér the yearsnd, have s financial impzst en this Including events taking siace after the year-end
smaller sutherity and, where appropriate hava includsd If refevant.
them in the accouning statements.
8, (For local cauncils only) Trust funds including charitable. hes met all of its respansibiiities whare it s 2 1
In our capacity as the sole managing trustes wa scle managing trustes of a local trust or trusts;
discharged cur accountsbility responsibilitizs for the \)(/ /
fundis)/assets, including financial repcrting and. i '
reguired, indspendent examination or audit.

disclosed evervthing it should have about

This annual governance statement is approved by this
smaller authority on; Signed by C

Ir 2t meeting where approval is given:

S22 _Z5/5/2007 ' F Are b
and recorded as minuie reference: Clark: s
- a = , ’ V. ] —
25/5 /2807 /2.2 .

“Ncte! Please pro\;ida exp?anatipns to the extarnal zuditer on 2 saparatéishe.et for sach 'Ng' response. Dascribe how this smaller
eutnority will ddress the weaknessas identified.
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Section 2 — Accounting statements 2016/17 for

Enter name g
smallsr autmority here:

SCAVGH AN £ IS CovnCre

1 . 1 vl ﬁnanmalrem 1 t il e gty
Bafances brought ‘ Tota! balanceas end reserves at tha-beginning of tha year as recorded
farware / C? /.5 {/7 ? in the financial recerds. Valus must agree to Box 7 of previous year.

Z. (+)Pracapt or Rales Tetal amount of precapt (or for IDBs, rales and lavies) received

- &nd Laviss fﬂ oc 0 7{? 90 a or receivable in the year, Excluce any grants received.

3. (%) Tetal Tetzl ingome or recaipts as recorded in the cashbook less the
othar receipts jl ‘77 / / f ‘?'.f, precent or ratss/ evies reosived (lins Z), Include any grants receivad

4, (=) Staff costs ' Total expenditure or paymients mads to 2nd on behaif of all

id =3 emplovees. Include salaries and wagas. PAYE and NI (employees
,Z ?2;‘ ?J Mé and employers). pension contributions &nd amployment expenses.

5. () Leen Tatal expenciture er payments of eapital and interest made during
intersstcapital o C‘ | the y=ar on the smalier authority's barrowings (if any).
repaymeits ) ) \ 7

6, (=) All other ¥ . Tetal expendilure or naymants as recorded in the cashbook lsss staff
paymEnis 7/ ?/ / 2 ?’f/ﬁ 9 costs (Iine 4) and loan Interestcanital repayments (line 5).

7. (=) Balances carried Total balances end reservas al the end of the year. Must equa!
forward FZ260 F |fCFSZT| (1+2+3) - (3:5-9)

8. Total velue of cash The sum of all gurrent and deposit bank accounts. cash holdings and
end short term é;r ” _ short term investments held as at 371 March — To agree with bank
Invastments 87? ?/ 5. y 9 recongiliation.

9. Total fixed assais This call shows the valus of ll the property tha suthority owns. It is
plus long t&rm ) - ; ».made up of its fixed assets and long-term investments,
invasimsnts '%f %& 7‘5?“5
2nd sssels

10, Total The cutstanding capltal balancs 25 at 31 Mareh of all loans from thirg
borrowings Q G partles (including PWLE).

1. (For Local Councils The Councll 2cls as sol trustes for end is responsible for managing
Only) Disclosurs Trust funds or assets.
note re Trust funds N.B, The figures in tha accounting statements
(including charitabia) ahove do noi include snyv Trust transactions

| cartify Inat for the year ended 31 March 2017 the
accounting staterments In this annual ratum present fairly the
financial position of tnis smaller authority and its income and
expenditurs, or properly present receipts and payments, as
the case may be.

Signed by Responsible Finangiel Officsr:

(3

——

//
=

T

Date

| confirm that these aczcounting statemsnls wers approved
by this smallar authority on:

7?/?57 2e¢7,
and recorded 23 minute referance:
‘2.2, 26/5/z0.7,

Signed by Chair ai mseting where sgproval I3 given:
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Section 3 — External auditor report and certificate

In respect of:

£n ne of < : A g .
smaller authority hers: > L3 A 4 i (VL > H Cornana Cy e
bt 1

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is acequate and
effective and that it has a sound system of internal centrol. The smaller autharity prepares an
annual return in accordance with proper practices which:

e summarises the accounting records for the year ended 31 March 2017; and

« confirms and provides assurance on those matters that are relevant to our dutiss and
responsibilities as external auditors.

Our respansibility is to review the annual raturn in accordance with guidance issued by the
National Audit Office (NAQ) on behalf of the Comptroller and Auditor General (see note below).
Qur work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & ireland) and does not provide the same level of assurance that such an audit
would dao.

2. 2016/17 External auditor report (wso121)

On the basis of our review of the annual return, in our opinion the information in the annual return is in accordance with
proper practices and no other matters have come to our attention giving cause for concern that relevant legislative and
regulatory requirements have not been met.

Other matters not affecting our cpinicn which we draw to the attention of the smaller authority:

In the completion of the Annual Internal Audit Report, and their detailed report, the internal auditor has identified
weaknessesin relation to the smaller authority's review of the risk assessment register. The smaller authority must ensure
that action is taken to address these areas of weakness in a timely manner.

3. 2016/17 External auditor certificate

We certify that we have compieted our review of the annual return, and discharged our responsibilities under the Local Audit
and Accountability Act 2014, for the year ended 31 March 2017.

External auditor signature [ Z
L

V0.2 Al a‘*z*’z/‘/'._, N R

External auditor name

PKF Littlejohn LLP Date | |o o

Noig’ The NAQ issued quidance applicable to extemal auditors’ work on 2018/17 2ccounts in Auditor Guidance Note AGNOZ, The AGN is available frem the NAQ website (www.nao.org uk) I
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Annual internal audit report 2016/17 to

Enter name of ~ : P R, [ T . '
E T | i ol A Fy e F e g
asteler sty hare: AT GG 177 £FTHA S A COLAAS S

risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017.

Internal audit has been carried out in accordance with this smaller authority's needs and planned
coverage. On the basis of the findings in the areas examined. the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

A. Appragriate accounting records havé besn kept props
8

fly throughout the veear, <

. This smaller autherity met its ﬁnanci’a{ regulations, payments ware suppertad by Inveicss, all
gxpenditure was approved and VAT was approgriately ascounted for

=

€. This smallsr authcrity essessad the significant risks to achieving its ohiectives and reviewad the
adequacy of arrengemants te manage thess.

B. Tha precept or rates raquirement resulied from an adequats budgetary process; progress
against the budgst was regularly monitgred; end reserves were sppropriate.

1

Expscled income was fully received, based on corrsct prices, properly recorded and prompily
banked: and VAT was appropriately sccounted for.

F. Peatly cesh psyments were properly supportad by ressipts, 2ll petty cash expenditure was
approvad and VAT aporosriztsly sccountsd for.

Sl N N

G. Szlaries to employses and sllowances tc members wars pald in2ccordance with this smaller
authority's approvels, and PAYE end NI requirements wers progariy spplied.

H. Assetand investmants ragisters were complete and accurate 2nd properly maintzingd.

I, Periadic and year-end bank azeount recongiliations were graperly carriad out.

J.  Aceounting siziements prepared during the year wera prepared on tha cerrect acesunting basis
(receipts and paymanis or income and expenditure). agraed to the cash bock, supported by an
aceguaie audit trzil fram underlying racords and where spproprizie debtors and creditors were
properly recorded.,

< [NY R

| Not
applicabla

K. (Far local councils cniy)
Trust funds ( neluding eharitable) — The councll met iis responsikilitias 28 2 trustes.

i
l

For any other risk areas Identifisd by this smaller authority sdequats cortrois existed (list any other risk areas below or on ssparale
sheets if neadad)

— & =0 N7
‘é‘: R "(a)‘“!\[

Name of persen who camisd out the Intemal audit

l"{:-‘{ e)T

7 Date 1> ? -oL'/L_Zx‘: L<7

eaknass in control igentified

Signetura of parson who carrisd out the internzal audit

*If the response is 'ne’ please state the Implications and &ion
(add separate shzsts If nesdsd).
“*Note: If the response Is ot coversd' pleese siate wher the most recent internal audit work was done in this area and whan it is
nexi planned. ar, if coverage is not reguired, intérnal-audit must explain why not (add separate sheets if nesded),
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